Attach Business Card or 
send to us on your own letterhead. 
[Organisation Name] 

[Postal address]

[Phone number]
[Website address]
[Date]

Re: Code of Good Practice for NGOs Responding to HIV/AIDS

Dear Code Secretariat,

I am writing on behalf of [insert organisation name and brief description of the NGO’s work and areas of focus].

We endorse the principles outlined in the Code of Good Practice for NGOs Responding to HIV/AIDS and wish to be listed as a signatory to this Code. 
We nominate [insert name] as our Focal Point to communicate with the Code Secretariat. His /her contacts details are [insert email & telephone number]. 
We are committed to applying the Code’s principles in our programs. We will demonstrate this by completing at least one self-assessment module and Action Plan, and/or utilising the Code in an organisational strategic document. We will provide this information to the Code Secretariat within a three month period and provide a brief annual self-evaluation on our progress toward best practice principles. 
Yours sincerely,

Name:
Title:

Signature: 
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